	Activity
	Risk/Hazard
	Who To
	Consequence
	Qualifications

Procedures

Standards
	Safeguards

Precautions
	Action
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	Slips, trips, falls
	All
	Injury
	First Response
	First aid equipment is available and properly stocked. A qualified first aider should be in attendance.
	

	
	Hazards
	Children
	Injury
	
	Inside and outside stores (equipment, gas, canoes) to be kept closed/locked and out of bounds to children unless under strict supervision. 
Check pioneering poles are safely stacked. (Barriers may be deemed necessary to prevent the temptation of climbing)  
Check security of perimeter fences adjacent to railway and houses.

Check security of sub-station, gate, bins and gas meter area.
Children must not be allowed to climb on roof.
	

	
	Electrical
	
	
	
	Check circuit breakers for potential faulty circuits. These are located:
i) Adjacent to fire door in old hall

ii) Ladies toilet entrance (high up)

iii) Boiler enclosure in centre store

iv) Above blackboard in main hall

Socket blanks should be fitted when a socket is not in use.
	

	
	Heating
	
	
	
	On exit the heating controllers ‘auto’ (winter) or ‘off’ (summer) settings should be selected by pressing lower button.

Fixed settings of thermostat temperature (20degC) should not be altered. 

. 
	

	
	Field
	All
	Trips, injury
	
	Check field for abandoned equipment/litter such as pegs, mallets, axes, drinks cans …. that might cause injury
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Fire
	All
	Personal injury
	Annual fire inspection
	Combustible waste should be bagged and binned and not allowed to build up
The adjacent smoke detector in the old hall should be checked and be in working order.

Fire extinguisher and blanket must be available at signed/labelled locations (adjacent to doors) and serviceable.

Gas bottles are stored securely and valves closed. Gas store is securely locked.
	

	
	
	
	
	
	
	

	
	Emergency evacuation
	All
	
	
	Assembly area(s)  to be identified and all participants to fully informed.
	


